	Incident Communications Log

	Start Date


	End Date


	Incident Number


	Incident Name



	Incident Commander


	Incident Dispatcher(s)

	Location



	Time
	Action or Message Summary



PRESS (F12) KEY TO INSERT A TIME STAMP

IF (F12) MACRO DOES NOT WORK FOR YOU, DO THE FOLLOWING: CLICK TOOLS > MACRO > SECURITY > MEDIUM (or LOW) > OK. CLOSE DOCUMENT, REOPEN DOCUMENT AND TRY (F12) AGAIN.

DOUBLE CLICK THE HEADER ABOVE AND FILL IN THE INFORMATION.

DELETE THESE INSTRUCTION LINES AFTER READING AND BEFORE STARTING LOG.
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